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Regina Airport Authority requires a Manager, Finance and Controller responsible for the
management, leadership and motivation of the Finance area. The position will recommend
operational design and development of new accounting and reporting policies, procedures,
controls and systems. The expectation is that the position will plan and coordinate the
delivery of financial systems with RAA’s internal information technology unit responding to
corporate business plans and strategies related to financial management. The position will
liaise with other work units to identify and assist with operational informational needs.

While promoting safety and security awareness, perform all duties with an ownership
attitude in compliance with corporate policies and procedures.

Assist with ensuring appropriate response procedures are carried out in the event of
an emergency.

Perform all duties and responsibilities in a manner consistent with the companies
Mission, Vision and Corporate Values.

Provide leadership, supervision, motivation, and direction to team members such as
recruitment, training, development and performance management including
conducting team member reviews and progressive discipline.

Manage and guide accounting support staff members within the established guidelines
and policies.

Responsible to provide appraisal on the performance, recommend in matters of
discipline and hiring, approve time off work with or without pay, approve extra duty and
schedule and assign work for accounting personnel.

Perform vendor and customer invoice review, approval and monitoring including
financial and electronic banking requirements.

Oversee the completion of accurate and timely preparation of monthly, quarterly and
yearend financial statements, accruals, journal entries, reconciliations and
maintenance of data and their integrity including required completion of variance
analysis with explanations.

Under guidance of the Chief Financial Officer (CFO), complete audit working paper file
requirements and completion of annual report requirements.

Assist the CFO in preparing annual budgets by interacting with other departments
regarding internal financial and budgetary queries and variances from business plans.
File timely and accurately monthly, quarterly, annual GST, PST and other regulatory
surveys and reports as required.

Complete benchmarking, trending and financial monitoring as directed by CFO in
fulfilling reporting and corporate strategy requirements and business development
initiatives.

Complete financial analysis for special projects for both operational and capital
programming requirements and monitoring programs for corporate assets, including
materials and supplies.

Complete cash flow analysis and assist CFO with development of business plans.
Collect quantitative data and assist CFO in the analysis of interpretation of key
performance measures, budget development, rates and fees analysis and ongoing
monitoring activities.

Participate in Management meetings and Act for CFO when required.

Input to operating programs and deliver programs within allocated approved budget
as assigned.
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Bachelor of Business Administration with a Major in Accounting or Finance.

A Chartered Professional Accountants (CPA) designation is preferred, but not
required.

A strong background in financial accounting and reporting.

A strong background in capital assets is preferred.

Equivalent combination of education and experience would be considered.
Extraordinary communication, organizational and interpersonal skills to professionally
manage a multitude of tasks in a customer focused environment.

Ability to grow and maintain positive professional relationships with key business
partners and team members.

Capable of supervising, motivating and leading a team within a transparent work
environment where collaborative relationships are encouraged, and varied opinions
are respected.

Robust awareness and commitment to a healthy and safe working environment.
Demonstrated ability to have a positive impact on business results.

High level of critical and logical thinking, analysis, and/or reasoning to identify
underlying principles, reasons, or facts.

A self-directed, and tenacious problem solver who can work well both independently
and collaboratively within a team.

Results oriented with the ability to effectively manage multiple priorities and timelines
with strong attention to detail.

Self motivator with leadership skills with the ability to meet deadlines in a fast-paced
environment where multiple projects are common in an ever-changing industry.
Knowledge of financial organizational principles and practices.

Proficiency with Microsoft Office Products (especially Excel and Power Point
applications); ACCPAC and ability to learn specialized industry airport revenue billing
software and other database management programs.

Strong computer skills, including Microsoft based applications.

No previous criminal background for which a pardon has not been granted.

A clear National Criminal Record through Regina Airport Authority’s pre-employment
background screening process.

Ability to secure and maintain a Transportation Security Clearance within the
prescribed employment probationary period.

Completion of training and development as deemed required by regulations, legislation
and the organization within prescribed timeframes for this position.
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